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0 6ecnJIaTHOM MOJIb30BAHHH GHOTHOTEKON M HH(GOPMALHOHHBIMH pecypcaMH,
a TaK/Ke MOPs/IKe 10CTYNA NMeAaroruyeckux paboTHHKOB K HH(OPMALHOHHBIM
CeTAM H 0a3aM AaHHbIX, y4eGHBIM H METOAMYECKHM MaTePHAIAM,
MaTepHAIbHO — TEXHHYECKHM CpeAcTBaM obecrieyeHusi 00pa3oBaTe/1bHOI
aesiteqbHocTH B MBOY «lllkoma Ne 57y

1. Hacrosmee ITonoxenue paspaGoTaHo B cOOTBeTCTBHH cO cT.47 ®enepanbHOro 3akona ot 29
Aekabps 2012 r. Ne273-®3 « O6 obpasopanuu B Poccuiickoit Qenepanun», npukasa MunucTepcTBa
ob6pasoanus Poccun ot 01.03.2004 Ne 936 O peanusanuu pemenns Kowiernn MunoGpazopasus
Poccuu ot 10.02.2004 No 2/2 «O6 OCHOBHBIX HaNpaBICHUSX COBEPILIEHCTBOBAHUS AEATEIHLHOCTH
Oubmmorek yupexaennit obuero obpazosanus Poccuiickoit denepanuny, Verasa MBOY «lllxosa Ne
57» W  ONpeJeNseT NpaBo BCEX YYACTHHKOB OOPA3OBATETBHOrO MpOLECca Ha OecruiaTHoe
NoNMb30BaHHE OMONMOTEKOH M MHOPMAIMOHHBIMH DECYPCaMH, PEIJAMEHTHPYeT WX HOCTYN K
HH(OPMALHOHHO-TEIEKOMMYHHKALIHOHHBIM CETAM M 0a3aM JaHHBIX, yUeOHBIM H METOIMYECKHM
MaTepuanam, MaTepHaIbHO-TeXHHYECKUM CPEZICTBaM obecreueHust 06pa3oBaTeIbHON AesTebHOCTH.,

2. bubmoreka MBOY «Illkoma Ne 57» ydacTByeT B yueGHO-BOCIHTATENEHOM IIpoIlecce B ILENAX
obecrieyeHHs IpaBa YYaCTHHKOB 00Opa30BarTebHOr0 TIpOIlecCa HA OECIUIATHOE I0Jb30BAHHE

OubMOTEYHO-UH(POPMALIMOHHBIMU PECYPCAMH.

3. HesrensHocts Gubmuorekn MBOY «Illkona Ne 57» (nasee - Gubnnorexa) OTpakaercsi B Ycrase
konbl. OGecrieyeHHOCTh GHOIMOTEKH y4eGHBIMH, METOIMYECKHMH H CIIPABOYHBIMH JIOKyMEHTaMHU
YUHMTBIBACTCS TIPH JIMLEH3UPOBAHUH 00111€00pa30BaTeIEHOrO YUpekICHHUS.

4. llenn 6ubmmorexyu 06me06pa3oBaTeIbHONO yUpeKIeHHs COOTHOCATCS ¢ uesisiMu MBOY «II1koma Ne
57»: GopmupoBanme obmielt KyIbTypPbl IHYHOCTH 06YYAIOMMXCA HA OCHOBE YCBOCHHS 06S3aTeTHHOTO
MHHHMYMa coJiepanus 00ueoOpa3oBaTelbHBIX MPOrpaMM, HX ajanTalus K KH3HH B OOLIECTBE,
CO3/IaHME OCHOBBI I OCO3HAHHOIO BBIOOpA W MOCNEAYIOIEr0 OCBOGHHS MPO(ECCHOHATBHBIX
00pa3soBaTe/IbHBIX MPOrpaMM, BOCIIATAHHE TPaKIAHCTBEHHOCTH, TPYI0IIO0HS, YBOKEHHS K IPaBaM 1
cBoOo/aM 4elioBeka, MoOBH K OKpykaromieil npupose, Pojune, cembe, GOPMHPOBaHHE 370POBOTO
o0pasa KU3HH.



5. bubnnortexka pPyKOBOJICTBYETCS B CBOEH JEATENBHOCTH (enepaibHBIMM 3aKOHAMHU, YKa3zaMH MU
pacnopstkenusamu  IIpesunenra Poccuiickorn @enepanuu, NOCTAaHOBICHUSMHM U PaCHOPSKCHHUSIMHU
[IpaBurenbctBa Poccuiickoit ®denepanii ¥ HMCIONTHUTENBHBIX OPraHoB CyObekTOoB Poccuiickoit
@enepanuy, pemIeHUSIMH  YTIPaBJIEHUS OO0pa3oBaHUS U MOJIOJC)KHOW TMOJUTHKU aJIMUHUCTPALUU
ropoaa Pszanu, Ycraom MBOY «lllkona Ne 57», Ilonoxxkenuem o OuOIMOTEKE, YTBEP)KICHHOM
TUPEKTOPOM 00IIe00pa30BaTEIHHOTO YUPEIKICHHUS.

6. /[esrenbHocTh OMONMOTEKM OCHOBBIBAETCS HA IPUHLMIAX JIEMOKpAaTUH, T'yMaHU3Ma,
00IIEIOCTYTHOCTH, TPUOPUTETA OOIIEUYETOBEYECKUX IIEHHOCTEH, TPa)KAaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHSI TUYHOCTH.

7. TlopsimoK TMOJIB30BaHHUS MCTOYHUKAMH WH(POPMALWNHU, NEpEeYeHb OCHOBHBIX YCIYI M YCIOBHUS UX
npenocTasienus onpeaenstorcs [lonoxxennem o Oubnmoreke oO1Ie00pa30BATENBHOIO YUPEKACHUS U
[IpaBunamu nosib30BaHus OMOIUOTEKOH, yTBEp)KAeHHBIMU TupekTopoM MBOY «lllkoma Ne 57».

8. MBOVY «llIkoma Ne 57» HeceT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KadeCTBO OMOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKUBaHUS OMOIHOTEKH.

9. Opranmzanus oOCITy)KMBaHUS YYaCTHHUKOB 0Opa30BaTEILHOTO IIpolecca MPOU3BOJUTCS B
COOTBETCTBHUH C TIPaBWJIAMH TEXHUKH O€30MAaCHOCTH,  MPOTHBOMOXAPHBIMH U CaHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHMSIMHU.

11 Ocnoenvle 3a0ayu
10. OCHOBHEIMH 3aJa4aMu OHnOINOTEKHN SIBJISIFOTCS:
a) oOecreyeHHEe YyYacTHHUKaM OOpa30BaTENBHOTO MpoIlecca — OOYYAOMIMMCS, TEeAarorudecKum

paboTHMKaM, poauTeasiM (MHBIM  3aKOHHBIM  TIPEJICTABUTENsAM) OOydwaromuxcs (mamee -
MOJIL30BATEISIM) — JIOCTyNa K HHPOPMAIIUHU, 3HAHUSM, UM, KyJIbTYPHBIM IIEHHOCTSIM TIOCPEICTBOM
WCIIOJIb30BaHUS OMOINOTEYHO-UH(POPMAIIMOHHBIX PECYpCOB 00I1e00pa30BaTEILHOTO YUPEKICHUS Ha
Pa3IUYHBIX HOCUTEISX: OyMaKHOM (KHWXKHBIM (oHA, (OHI MEePUOAUYECKUX W3JIaHUN); MAarHUTHOM
(bonpg aymmo- u Buaeokaccer); nudpoom (CD-muckn); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U

WHBIX HOCHTEJISIX;
0) BoCIUTaHWE KYJIbTYPHOTO U TPAKIAHCKOTO CaMOCO3HAHHS, IIOMOINb B  COLUAIU3AINH
oOyyaromerocs, pa3BUTHH ero TBOPYECKOTO MOTCHIINANIA;
B) GOpMHPOBAHHUE HABBIKOB HE3aBUCHUMOTO OMOJMOTEYHOTO TOJIb30BaTEIIs: 0OyYEHHE TTOUCKY, OTOOPY
u KPUTHYECKOU OIICHKE uHpOpMAIINH;

I') COBEPIICHCTBOBAHUE MPEIOCTABIIIEMBIX OHOIMOTEKOW YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
WH(POPMAIIMOHHBIX TEXHOJIOTUH M KOMITBIOTEPH3AIUH OHOIMOTEUYHO-UH(DOPMAIIMOHHBIX TPOIIECCOB,
dhopmupoBaHre KOMPOPTHON OMOIMOTEYHOM CPEIbI.

111 OcHognuie ¢ynkyuu
11. s peanuzaiuu OCHOBHBIX 3ama4y oubnnoreka:
a) ¢Qopmupyer ¢Gona OuOIMOTEUHO-MH(POPMAIIMOHHBIX  pPecypcoB  0O0IIe00pa30BaTeIbLHOIO
YUPEKICHHUS:

* KOMIUJICKTYeT YHUBEpCAIbHBIM (HOHJI Yy4eOHBIMHU, XYI0KECTBEHHBIMHU, HAyYHBIMU, CIPABOYHBIMHU,
MeJaroTHYECKUMU M HAyYHO-TIOMYJISPHBIMU JIOKYMEHTaMH Ha TPAJAWLMOHHBIX U HETPAJUIIMOHHBIX

HOCHUTEJISAX UHpOpMaIINH;
* monoyHAeT (GoHA MHPOPMALMOHHBIMU pecypcaMu ceTu MHrepHeT, 6azamu M OaHKaMM JaHHBIX
JIPYrux yUpexIeHU u OpraHu3aruii;

* aKkKymyaupyeT (OHJ JOKYMEHTOB, CO3/1aBaéMbIX B 00I1e00pa30oBaTeIbHOM YUPEKICHUU
(myOnukanuii 1 paboT megaroroB oOI1€00pa30BaTENIbHOTO YUPEKACHUS, TYUIINX HAYYHBIX paboT U
pedeparoB oOyyarommxcs u ap.);
. OCYIIECTBIISIET pasmelieHue, OpraHu3aIIo u COXpPaHHOCTb JIOKYMEHTOB;
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0) co3maer MH(OPMAITMOHHYIO PO TYKITHIO:
. OCYILIECTBIISICT AHAJIMTUKO-CUHTETHYECKYIO nepepaboTKy uHbOpMAIHH;
* Opramm3yeT W BeAeT CHpaBOYHO-OMONIMoTpaduueckmii ammapaT: Karajgoru (andaBUTHBIH,
CHCTEMAaTHUYECKHi{), KapTOTEKH (CUCTEMATHYECKYI0 KapTOTEKy CTaTed, TeMaTW4ecKue KapTOTEKH),
JNIEKTPOHHBIA  Kataior, 0a3pl jgaHHBIX 1o mnpoduiasm  MBOY  «lllkoma Ne  57»;
* pa3pabaThIBaeT peKOMEHIATelbHbIE Onbmmorpaduueckre mocodusi (CIUCKU, 0030phI, yKa3aTelu U
T.IL.);

* ofecrieunBaeT WHGOPMHUPOBAHHWE  IOJIb30OBaTele 00  WMHGOPMALMOHHON  TIPOIYKIHWU;
B) ocymectBiser auddepeHupoBaHHOe  OMOIMOTEYHO-UH(POPMAITMOHHOE  OOCITY>)KHBAHHE
00yJaroNuXcs:

* TIpeAoCTaBIsieT WH(POPMAIMOHHBIE PECYPChl HAa PA3IMYHBIX HOCUTENSX HAa OCHOBE M3YUCHHS HX
MHTEPECOB " MH(POPMAIMOHHBIX notrpeOHOCTEH;
* CO3JAeT YCJIOBHA JUIS peaM3alliil CaMOCTOSITETIbHOCTH B OOYYEHHUH, IMO3HABATEIHLHON, TBOPUECKON
JEATeIbHOCTH C OMOpOW Ha KOMMYHHUKAIMIO; CIIOCOOCTBYET pPAa3BUTHIO HABBIKOB CaMOOOYYEHHS
(ydacTrie B CETEBBIX OJHMMITHAAX, TEIEKOMMYHHKAIIMOHHBIX IPOEKTAaX B CHCTEME IHCTAHIIMOHHOTO
oOyueHus);

* opranmzyer oOy4yeHHE HaBBIKAM HE3aBUCHMOTO OHOJIMOTEYHOTO TOJBH30BATENS W TOTpEOUTEINs
nH(pOpMaIUU, CONEUCTBYET MHTETPAIlMUA KOMILUIEKCAa 3HAHUHM, YMEHUN U HAaBBIKOB PabOThI ¢ KHUTOW U
uHpopmanuen;

* OKa3blBaeT MH(POPMAIMOHHYIO TOJICPKKY B DPEIICHHHM 3aJad, BO3HHUKAIONIMX B TIPOIECCE HX
y4eOHOH, camoo0pa3oBaTeIbHOM u JIOCYTOBO# JIeSITeTLHOCTH,
* OpPraHW3yeT MAacCOBBIE MEPOIPHSTHS, OPUECHTHPOBAHHBIC HA Pa3BUTHE OOMIEH W YMTATEIHCKON
KYJIBTYPBI JMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIICHHST,
* OKa3bIBAET MOMOIIb WIEHAM MEeAaroru4eckoro KoJuiektuea v agmMuuuctpamun MbBOY «lllkoma Ne
57» B opraHuzanuu 00pazoBaTENBHOIO Ipollecca M Jocyra O0OydaromMXcsi 4Yepe3 MPOCMOTP
BusieopmibMoB, CD-muckoB, npoBeneHne OHMOIMOTEUHBIX YPOKOB, Oecell, MEpPOIPHUITHI, pa3paboTKy
U peaqu3aldi0 IPOEKTOB, O(QOPMIICHHE BBICTaBOK, IPOBEAECHUE JKCKYpCUH U  BCTpEY;
* ydacTBYeT B BOCHMTATEIbHONM paboTe ¢ KHUTOW B TpyINax MPOAJICHHOTO [HS, B Kiaccax

KOMIICHCUpYIOIIIEro  OOy4YeHHs, B  KOPPEKIHMOHHBIX  Kiaccax  (IpH WX  HAIAYUHN);
r) ocymectBiasier  auddepeHmupoBaHHoe — OMOMHOTEUHO-WH(DOPMAIMOHHOE  OOCTY)KHBaHHE
MeAarornyecKux PabOTHUKOB:
* BBIABIIAET MH(GOPMALMOHHBIE TIOTPEOHOCTH U YIOBJIETBOPSET 3alpPOChl, CBA3aHHBIE C OOyYEHHEM,
BOCITUTaHHEM u 3I0POBbEM NeTel;
* BBISIBJISIET MH(POPMAIMOHHBIE MOTPEOHOCTH U YJOBJIETBOPSIET 3alpOChl B OOJNACTU MEJaroruueckux
WHHOBALIHIA u HOBBIX TEXHOJIOTHI;

* coJlelCcTBYyeT MNpodecCUOHATbHOW KOMIIETEHIIMH, MOBBIIICHUIO KBaJIW(UKALMK, TMPOBEACHUIO
aTTecTaluu;

* co3gaer OaHK MeJarorudyeckoid MHQPOpMAIMM KaK OCHOBBI €IMHON HH(DOPMAIMOHHON CITyXKObI
0011e00pa30BaTEIBLHOIO YUPEXKICHHUS, OCYIIECTBIISIET HAKOIJICHHE, CHCTEMATH3aUI0 HH(OpMAaIIUHU 1O

npeamMeTam, pasaciiam n TCMAaM,
¢ OpraHu3yeT OOCTYII K 6aHKy MeJaroruyecKom I/IH(bOpMaI_II/II/I Ha JIOOBIX HOCHUTCIIAAX, IIPOCMOTP
QJICKTPOHHBIX BepCHﬁ neaarort4cCKux I/IBI[aHI/Iﬁ ;

* OCYIIECTBJISIET Tekyllee HMHPopMUpoBaHUE (AHM HHPOpPMAIMK, O030pbl HOBBIX MOCTYIUIGHUU U
nyonukanuii), nHGopMHUpPOBaHHE PYKOBOACTBA 0OIICOOPA30BATENBLHOTO YUPEXKIEHHUS IO BOMpPOCaM

yIpaBJICHUS 00pasoBaTeIbHBIM MIPOLIECCOM;
* OJJICPKUBACT JICATEILHOCTD NEAaroruyeckKux paboOTHUKOB B 00JIACTH CO3JaHUsT MH(OPMAITHOHHBIX
MPOJYKTOB (IOKyMEHTOB, 0as JTaHHBIX, Web-cTpanun Hu T.IL);

* CIOCOOCTBYET MPOBEACHUIO 3aHATUH MO (OPMUPOBAHUIO MHPOPMAIIMOHHOW KYJIBTYPHI; SIBISETCS
0a30il Ui TPOBEACHUS MPAKTHUECKUX 3aHATHHA 1O pabdoTe ¢ HH(GOPMAIMOHHBIMU pECypcaMmu;
1) ocymiecTBiseT auddepeHupoBaHHOE OMOINOTEYHO-UH(POPMAIIMOHHOE 00CTYKMBAaHUE POAUTENEH
(MHBIX 3aKOHHBIX Mpe/ICTaBUTENEeH ) oOyuaronmxcs:
* YIOBJETBOPSIET 3alpOChl MOJIb30BaTENei U HHPOPMUPYET O HOBBIX MOCTYIUICHUSX B OMOTHOTEKY;
* KOHCYJIBTUPYET MO BOMPOCAM OPraHU3AlMU CEMEHHOTO0 UTEHUs, 3HAKOMHUT C HH(OpMAIHel o



BOCIIMTaHHIO JIeTeit;
* KOHCYJIBTUPYET O BOIIPOCaM YI€OHBIX U3JaHHM TSl 00YJIArOIIHXCS.

V. Opzanuzayusn deamenbHOCHMU ouobnuomexu
12. Hannume yxkomriekToBaHHOW OubOmuoteku B MBOY «lllkoma Ne 57»006s3aTenbHo.
13. Crpykrypa OMOIMOTEKH, TOMUMO TPAJUIIMOHHBIX OTAETIOB (AO0HEMEHT, YUTAJIBHBIN 3al1), MOKET
BKJIIOYAaTh  OTJENBI  Y4eOHHMKOB, HWH(POpPMALMOHHO-OMOIMOrpaduueckoii  paboTel, QoHA U
CTEIMAIM3UPOBAHHBINA 3371 pabOTHl C MYJIbTUMEIUHHBIMU U CETEBBIMU JOKYMEHTaMH, BHJICOCTYIMIO,
MUHHU-U3/1ATEIbCKUHI KOMILJIEKC, MHOXHUTEIBHYIO TEXHUKY " ap.
14. bubmnoTeyHO-MHPOPMALMOHHOE OOCITY)KHBAaHUE OCYIIECTBIISCTCS Ha OCHOBE OHOIMOTEYHO-
WHPOPMAIIMOHHBIX PECYpCOB B COOTBETCTBMM C Y4YEOHBIM ¥ BOCHHTATEIbHBIM IIJIAaHAMHU
0011e00pa30BaTEILHOTO YUPESIKICHUS, MPOTPAaMMaMH, MPOCKTAMH W IUTAHOM PAOOTHI OMOTHMOTEKH.
15. bubnmoTteka BrpaBe MPEOCTABIATH IJIATHBIE OMOIMOTEYHO-MH(DOPMAIIIOHHBIE YCIYTH, TIEpeUeHb
KOTOPBIX OTIpeNieNsIeTCs yCTaBOM 0011e06pa3oBaTeIHHOTO YIpEXKICHUS.
16. B memsx obecnieueHusI MOJIEpHU3AMN OMOIMOTEKH B YCIOBHIX WH(pOpMATH3auu 00pa3oBaHus U
B TMpeenax cpeacTs, Belaensemblx yupenutensmu, MBOVY «lllkonma Ne 57» oOecneunBaer

ONOIMOTEKY:
* TapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILIEKTOBAHUS OMOINOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB
(B cMmere YUPEXKICHUS BBIBOJIUTCS OT/IEIBbHO);

* HEOOXOIWMBIMH CITy)KEOHBIMH W TIPOW3BOJCTBCHHBIMH IIOMEIICHUSMH B COOTBETCTBHU CO
CTPYKTYpoil OMONMOTEKH M HOpPMAaTUBaMHU IO TEXHHKE OE30MAaCHOCTH JKCIUIyaTallid KOMIIbIOTEPOB
(OTCYTCTBHE BBICOKOHM BIIAKHOCTH, 3albUICHHOCTH TIOMEIICHHS, KOPPO3HOHHO-aKTUBHBIX MpPHUMECEH
WU DJIEKTPOINPOBOJANIEH  TBUIM) W B cooTBeTcTBUM ¢  moJoxkenusmu  CanlluH;
* COBPEMEHHOUW DIJIEKTPOHHO-BBIYMCIUTEIBHON, TEICKOMMYHUKAITMOHHON W  KOMHPOBAJIHHO-
MHOKHTEITHHOU TEXHHUKOU u HEOOXO TUMBIMH MIPOTPaMMHBIMH MIPOTyKTaMH;
* PpPEMOHTOM M CEpBUCHBIM OOCITYyXMBAaHMEM TEXHUKH U 00OpynoBaHUs OMOIMOTEKH;
. O6uOIMOTEeYHOU TEXHUKOU u KaHLIETISIPCKUMU MPUHA]ICKHOCTSIMH.
17. MBOY «lllkonma Ne 57» co3maer ycnmoBusl IJIi COXPaHHOCTH ammapaTrypbl, 00OpyAOBaHUS U
HMYIIIECTBA OMOTNOTEKH.
18. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KauyeCTBO KOMIUIEKTOBAHHSA OCHOBHOTO (oHaa
OMOMMOTEKH, KOMIUICKTOBaHHWE y4eOHOTO (OHIa B COOTBETCTBHH C (enepaibHBIMH TEPEUHIMHU
y4eOHUKOB U yueOHO-METOAMYECKUX H3JaHMM, CO3aHuEe HEOOXOAMMBIX YCIOBUN IS ACSITEIbHOCTU
OMOTMOTEKN HECET PYKOBOJMUTENH OOIe00pa30BaTEILHOTO YUPEKICHUS B COOTBETCTBUH C Y CTaBOM
YUPEKICHUS.

19. Pexxum paboThl OMOMMOTEKM ONpEAeNseTCs 3aBEIyIOIIMM OuOIMoTeKol (OMOIMOTEKapeM) B
COOTBETCTBUHU C MpaBwiamMu BHyTpeHHero pacrnopsaka MBOY «IIlkoma Ne 57». Ilpu onpenenenuun

pexuma paboThI o6ubnroTexu pelyCMaTpUBAETCS BbIJICTICHUE:
* JIByX YacoB paboyero BPEMEHU €XKEJIHEBHO Ha BBINOJHEHHE BHYTPU OUONIMOTEYHON pPaOOTHI;
* OJIHOTO pa3a B MeCsl] — CAHUTApPHOTO [HSA, B KOTOPBIA OOCTy)XKMBaHUE IOJIb30BaTENe He
MIPOU3BOIUTCS;

. HE MeHee OJIHOTO pasza B MecsII] — METOIMYECKOTO TTHSL.

20. B mensax obecrniedyeHus: palMOHAIBLHOTO HCMONIb30BaHUS MH(GOPMAIMOHHBIX PECYpPCOB B paboTe ¢
neTbMHu U toHomecTBoM Oubnnoreka MBOVY «lllkona Ne 57» B3aumojneicTByeT ¢ OuOnuoTrekamu
MunucrepcTBa KyiabTypsl Poccuiickoit @enepanuu.

V. Ynpaenenue. HImamu
21. YupapieHnue OMOIUOTEKOM OCYIIECTBISETCS B COOTBETCTBHU C 3aKOHOJATeNbCTBOM Poccuiickoii
Oenepannn, cyobektoB Poccuiickoit ®Denepanun u  YcraBom MBOVY  «lllkoma Ne  57».
22. O61ee pyKOBOJCTBO JEATENbHOCThI0 OnbmuoTeku ocymiectsiser nupekrop MBOY «lllkoma Ne
S5T».
23. PykoBo/icTBO OMOMMOTEKON OCYIECTBIISIET 3aBEAYIOMINN ONOIMoTeKoH (OnbInoTeKaph), KOTOPHIH
HeceT OTBETCTBEHHOCTh B MpeJeiaX CBOEH KOMIIETEHLHH Iepe]l OOIIEeCTBOM U PYKOBOJIUTENIEM
00111€00pa30BaTENBHOIO  yUPEXKIAEHHUsS, OOY4YalOIIMMHUCS, WX POAUTEIIMHU (MHBIMH 3aKOHHBIMH
MPEJCTaBUTENISAIMU) 32 OPraHU3ALUI0 M Pe3yJbTaThl JAEATEILHOCTH OMOIMOTEKH B COOTBETCTBUHU C
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(YHKIIMOHATBHBIMA OOS3aHHOCTSIMH, TIPEAYCMOTPEHHBIMH KBaTU(UKAIMOHHBIMUA TPEOOBAHUSIMH,
TPYIOBBIM JIOrOBOPOM u YcraBoM MBOY «Ikoma Ne 5T».
24. 3aBenyromuii 6nbarorekoi (bubmmoTekapp) HazHayaetrcs aupektopom MBOYVY «lllkoma No 57y,
MOJKET SIBJISITHCS YWICHOM IEJarori4eckKoro KOJIJIGKTHBA U BXOJUTH B COCTaB MEJarorHUecKOro COBeTa
00111e00pa30BaTENBLHOTO YUPEKICHHUSL.
25. MeTonudeckoe COMPOBOXKACHUE JEATCILHOCTH OWUOIHMOTEKH 00eCleYrBaeT CHEIHATUCT
(Metoauct) Mo y4eOHBIM ()OHAAM M IIKOJBHBIM OMONIHMOTEKaM OpraHa YIpaBlIeHUs OOpa3OBaHUEM,
VAPEKJICHUSI  CUCTEMBI  TEPENOATOTOBKM W TOBBINICHUS  KBaTU(HUKAIMH, PETHOHAIHLHOTO

WH(POPMAITMOHHOTO LEHTpA.
26. 3aBenyromuii 6nbnmuoTekor (6uOIMOTEKaph) pa3padaThiBaeT W MPEACTABISAET AupekTopy MBOY
«IIIxona Ne 57» Ha YTBEPXKICHUE caeaypomnue JIOKYMEHTBI:
a) MOJIOKEHUE 0 oubmuoTeke, npaBuia MOJIb30BAHUS OMOTHOTEKOMH;

0) CTPYKTYpy W IITaTHOE paclvcaHue OMOIMOTEKH, KOTOphIC pa3padaThIBAIOTCS HA OCHOBE 00BEMOB
pabor, ompezneneHnbix Ilonoxxennem o Oubmmoreke MBOVY «lllkoma Ne 57» ¢ ucmnosiab30BaHHEM
«MexoTpacieBbIX HOPM BPEMEHH Ha TMPOIECCHI, BBHIMOJHseMble B OmOnuotekax» (IlocraHoBnenue
MunucrepcTBa TpyJa U conpaibHoro pa3sutus Poccuiickoit ®enepanuu ot 3 despans 1997 r. Ne 6);

B) ITOJIOXKEHUE 0 IIJIATHBIX ycayrax 6ubnMoTeKu (npu 170.¢ HaJIUYUN);
r) IJIAHOBO-OTYETHYIO JOKYMEHTAIHIO;
1) TE€XHOJIOTHYECKYIO JOKYMEHTAIHIO.

27. Ha paboTy B OMOIMOTEKY NMPUHUMAIOTCS JIMIA, UMEIOIIHE HEOOXOIUMYIO MPO(dhecCHOHATBHYIO
MOJITOTOBKY, COOTBETCTBYIONIYIO TPEOOBAHHUSIM KBATM(UKAIIMOHHONW XapaKTEPUCTHUKH IO JIOJDKHOCTH
U TOJYy4eHHOW CHEIHaIbHOCTH, TOJATBEP)KIEHHYI0 JOKyMEHTaMd 00 oO0pa3oBaHMM U (WJIH)
KBaJIM(DUKAIIUH.

28. PaboTHHMKHM OHONMHOTEK MOTYT OCYIIECTBISATH IEIAroTHYECKyr0 AesATeNbHOCTh. CoBMeIIeHue
610IMOTeYHO-UHPOPMAITMOHHON W MEJaroruyeckoil AesTeIbHOCTH OCYIIECTBISETCS pPabOTHUKOM
OnoOIMoTEKHU TOJILKO Ha T0OPOBOTHLHOM OCHOBE.
29. TpynoBbeie oTHomieHus paboTHHKOB OuOmmoteku 1 MBOVY «lllkoma Ne 57» perymupyrorcs
TPYAOBBIM JIOTOBOPOM, YCJIOBUS KOTOPOTO HE JIOJDKHBI IPOTHUBOPEUUTH 3aKOHOJATEIbCTBY
Poccuiickoit deaepaiuu o Tpyze.

VI Ilpasa u ooazannocmu oubnuomexu
30. PaboTHUKH OnOIMOTEK UMEIOT MpaBo:
a) CaMOCTOATENILHO BBIOMpATh (OPMBI, CpPEACTBA M METOABI OMOIMOTEUHO-WH(POPMAITUOHHOTO
o0ciyXUBaHUSI 00pa30BAaTEIbLHOIO W BOCIUTATENHHOTO IMPOIIECCOB B COOTBETCTBHM C IENIAIMU H
3amauamMu, ykazaHHbIMH B YcraBe MBOVY «lllkona Ne 57» u Ilonoxxenun o Oubmmoreke MBOY

«Ixomna Ne 57»;
0) MPOBOJUTH B YCTAHOBJICHHOM MOPS/IKE 3aHATHUS 110 BHEYPOUHOU JESATENBHOCTH, YPOKH U KPYXKKHU
OMOINOTEYHO-ONOIMOTpaPUISCKUX 3HaHUH u HH)OPMAITMOHHOM KYJIBTYPHI;
B) OTIPEeIATh UCTOYHHUKHU KOMIUIEKTOBAHUS MH(OPMALIMOHHBIX pECypcoB;
I') U3bIMaThb W PEaTH30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHHM C HMHCTPYKLHUEH MO YYeTy
OnOIMOTEYHOTO dhoHna;

1) OIpEeNessATh B COOTBETCTBUM C INMpaBHJIaMU ToJb30BaHUs Oubnmorekoit MBOY «lllkoma No 57y,
YTBEPKJACHHBIMU JUPEKTOPOM OOIIe00pa30BaTENbHOIO YUPEKICHHUS, M IO COTJacOBAHUIO C
POIUTENHCKUM KOMUTETOM WIIM MOMEYUTEIBCKHM COBETOM BH[IBI M Pa3Mepbl KOMIIEHCALUU yiiepoa,
HaHECEHHOIO M0JIb30BATEISIMU OuOIHOTEKH;
€) BHOCUTSH mipeioxeHus aupekropy MbBOY «lllkona Ne 57» 1o coBepiiieHCTBOBAHHIO OILIAThl TPYAa,
B TOM YHuCle Han0aBOK, JOMJIAT W MPEMHUPOBAHUS PAOOTHUKOB OMOTMOTEKH 3a JOMOJTHUTEIHHYIO
paboTy, HE BXOISNIYIO B KPYr OCHOBHBIX OOS3aHHOCTEH pPAaOOTHUKOB OWOMHOTEKH; TO
KOMITCHCAITMOHHBIM MEpOMPUATUSAM, CBS3aHHBIM C BpPEOHBIMH YCIOBUSIMH Tpyda (OuOIuoTeuHas
MbUIb, MIPEBBILLICHUE HOpMAarTuBa paboTsI Ha KOMIIBIOTEPE).
k) ydactBoBaTh B ympaBieHun MBOY «lllkoma Ne 57» B mopsike, omnpeaenseMoM YCTaBOM;
3) UMETh €KEroJHbINH OTHMYCK 28 KaJeHIApHBIX JHEH W JOTMOJHUTENbHBIN OIIAYMBAEMBIH OTIYCK B
COOTBETCTBUU C  KOJUICKTUBHBIM  JIOTOBOPOM  MEXAy pabOOTHUKaMH ©  PYKOBOJCTBOM
0011e00pa30BaTeTbHOTO  YUPEKJEHUS WIM WHBIMA  JIOKAJIbHBIMH  HOPMATHBHBIMU  aKTaMW;
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1) OBITh MNPEICTABICHHBIMH K DPa3MUYHBIM (hopMaM IMOOMIPEHHs, HarpajaM M 3HaKaM OTIIHYUS,

IIPEAYCMOTPEHHBIM JUIS pabOTHHUKOB o0pa3zoBaHus 51 KYJIBTYpBI;
K) YYacTBOBAaTb B COOTBETCTBHHM C 3aKoHOJarenbcTBOM Poccuiickoit denepanmu B padore
OUOIMOTEYHBIX accouuanui I COHO30B.
31. PaGoTauku OoubImoTeK 00s13aHBI:

a) 00ecrevYnTh MOJIb30BATENSIM BO3MOXKHOCTh Pa0OTHI C MHPOPMALMOHHBIMU pecypcamMi OMOINOTEKH;
0) wuHpOPMUPOBATH TMOJB30BATENIE O BHAAX MPEAOCTABISEMBIX  OUOIUOTEKOW  YCIIYT;
B) o0ecrieynTh HAYYHYIO OpraHHU3aIHIO doHIOB U KaTaJloroB;
r) GopmupoBaTh (GOHABI B COOTBETCTBHHM C YTBEP)KICHHBIMH (DefepaibHBIMU MEPEUHIMHU yICOHBIX
W3JIaHUK, 00pa30BaTEIbHBIMH IPOTPaMMaMHU  00IIe00pa30BATEIBLHOTO YUPEKICHUS, HHTEpPECaMH,
MOTPEOHOCTAMU u 3ampocamu BCEX KaTeropuil MOJIb30BaTEIIEH;
1) COBEPIICHCTBOBATh HH(POpPMAMOHHO-OMOIHOTpaduieckoe W OUOIMOTEYHOE OOCITy)KUBAaHUE
II0JIL30BaTEIICH;

e) oOecreuynBaTh COXPAaHHOCTh HWCIIOJIL30BAaHUS HOCUTENEH WHPOpPMANWU, WX CHUCTEMaTH3AIHIO,

pasmeleHue u XpaHEHHE;
k) oOecrieunBaTh peXHUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSAMHU IMOJIb30BaTeNleld U padboTon
0011e00pa3oBaTeIHLHOIO YUPEXKJICHUS;
3) OTYMTHIBATHCS B YCTAHOBJIEHHOM mopsiike nepea aupekropoM MBOY «lllkona Ne 57»;

1) TIOBBIIIATh KBAIM(UKALIHIO.

VIL. Ilpasa u ooa3annHocmu noav3oeameneil oubnuomexu
32. [Nons3oBarenn OnbIMoTeKN UMEIOT paBo:
a) MoJy4yaTh MOJHYI0 HHPOPMAIUIO O cocTaBe OnbinoTedHoro Gouaa, HHGOPMALIMOHHBIX pecypcax U
MIPEIOCTABISIEMBIX O6ubnnoTexoi yciyrax;
0) T0JIb30BATHCA CHpaBOYHO-OHOIHOTrpaduuecKumM anmapaTtom O6uOIHOTEKN;

B) IMOJIydyaTh KOHCYJBTAl[MOHHYIO IIOMOIIb B TIOMCKE M BBHIOOpE HCTOYHUKOB HWH(POpPMAINH;
I') HOJy4aTh BO BPEMEHHOE I0JIb30BaHME Ha a0OHEMEHTE M B UMTAJIbHOM 3ajie N€YaTHbIC M3/aHus,

ayJMOBU3yaJIbHbIC JOKYMEHTBI u Ipyrue UCTOYHUKHU nHpOpMAIINH;
1) MPOICBATh CpOK MOJIE30BAHMSI JOKYMEHTaMH,
€) ToJIy4aTh TemaTudeckue, (pakrorpaduueckue, yrodHsomue U OMOIMOTpadUIecKue CIpaBKU Ha
OCHOBE dbonma OUOINOTEKH;
) TOJTy4aTh KOHCYJIBTAIIMOHHYIO MIOMOII B paboTe ¢ nH(opMaIield Ha HETPaIUIIHOHHBIX HOCHTEIISIX
npu MOJTb30BAHUA AIIEKTPOHHBIM u UHBIM 00opyI0BaHuEM;
3) y4acTBOBAaTh B MEpOTIPHUATHSX, IPOBOIUMBIX OUOJIMOTEKOM;

1) TIOJIb30BaThCS IUIATHBIMU YCIyraMH, MPEA0CTaBIsIEMbIME OUOIHOTEKOM, cormacHo Ycrapy MBOY
«Ikoma Ne 57» wu IlonoxeHHWO O IUIATHBIX yclIyrax, YTBEPXKIACHHOMY JIUPEKTOPOM

00111600pa30BaTEIILHOTO YUPEKICHHUS;
K) oOpamaTbcst Ul pa3pemeHuss KOHGOIMKTHON CUTyallui K PYKOBOJUTEIO 00IIe00pa3oBaTeIbHOTO
YUPEKIACHUSI.

33. [Tonb3oBarenu O6ubnnoTexu 00s3aHbI:
a) coOio1aTh rpaBuia MTOJTh30BaHUS OMOINOTEKO;

0) OepeKHO OTHOCHUTBHCS K IIPOU3BEICHUSM I1e4aTH (HEe BBIPHIBATh, HE 3aru0aTh CTPAHMII, HE JeJIaTh B
KHUTaX IMOJYCPKUBAHUHN, IOMETOK), HHBIM JOKYMEHTAM Ha Pa3jIMuYHBIX HOCHTENSIX, 000PYIOBAHHUIO,
WHBEHTAPIO;

B) TMOJICPKHUBATh TMOPSJAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTyNe OHOJIHMOTEKH,
PacIoIOKEeHUS KapTo4eK B KaTaJiorax u KapTOTEKax;
I') TOJb30BAThCSl LIEHHBIMH M CIPABOYHBIMH JOKyMEHTAMHU TOJBKO B TOMEIIEHUU OUOIHOTEKH;
) yOemuThCs TMpU TONYy4YEHUH JIOKYMEHTOB B OTCYTCTBHM JeQEKTOB, a MpH OOHApyKEHUU
npouHdopMupoBaTh 00 3TOM paboTHHKA OMOIHOTeKH. OTBETCTBEHHOCTH 32 0OHAPYKEHHbIE NE(EKThI

B ClIaBaeMBbIX JTOKYMEHTaX HEeceT TOCJICTHUH TI0JIb30BaTEIb,
€) pacIUCBIBATLCS B YUTATEIBCKOM (HOPMYISIpe 3a KaXKIblil MOJy4eHHBIH JOKYMEHT (HMCKIHOYCHUE:
oOyuaromuecs 1—4 KIIaCCOB);
x) BO3BpaIaTh JIOKYMEHTBI B OoubIMoTEKY B YCTaHOBJICHHbBIE CpOKH;

3) 3aMCHATb JOKYMCHTLIL OMONIMOTEKH B CJIyda€ HX yTpaThbl WM MOPYHU UM PABHOLICHHBIMH, 1100
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KOMIICHCHPOBaTh yliepd B pa3Mepe, YCTAHOBJIEHHOM TIPaBUJIAMH IIOJB30BAHUS OHOIHOTEKOM;
M) TOJHOCTHIO PACCUUTATHCS C OMONMMOTEKOW IO HMCTEYEHHHM CpOKa OOy4eHUs Wiau pPabdOThl B
0011e00pa3oBaTeIbHOM YUPEKICHUH.
34. [Mopsimox MIOJIb30BAHUS OMOTHOTEKO:
a) 3amuch OOydYaroUMXCs 001Ie00pa30BaTEIBLHOIO YUPEXKACHUS B OMOMMOTEKY HPOU3BOIUTCS II0
CIHCOYHOMY COCTaBYy Kjlacca B WHAWBUIAYAJbHOM TOPSJIKE, MEAArOTHYECKUX M HHBIX PaOOTHHKOB
MBOY «lllkoma Ne 57», poaurteneil (MHBIX 3aKOHHBIX MpEJICTaBUTENCH) OOydarommxcs — II0
Macropry;

0) nepeperucTpanus 10JIb30BaTENeH O6ubIMoTEKH IIPOU3BOIUTCS €KEr0JIHO;
B) JOKYMEHTOM, MOJTBEPKIAIOMIMM MPaBO TOJB30BaHUS OUOIMOTEKOW, SIBISETCS YHUTATEIHCKUMA
opmyssip;

I) YHUTaTeNbCKUN (GopMyIsip (QHUKCHpPYeT HaTy BBIJAYM TIOJH30BATENI0 JOKYMEHTOB U3 (hoHIa
Ooubmmoreku u ux BO3BpAlllCHUS B OnbIMoTEKY.
35. [Topsimok MOJIb30BaHUS a0OHEMEHTOM:
a) TOJB30BATEIM HMEIOT IMPAaBO NOJIYYUTh HA JOM M3 MHOTOTOMHBIX HW3JaHMW He Oojee IBYX
JTOKYMEHTOB OJTHOBPEMEHHO);
0) MAaKCHMaJIbHbIE CPOKH MOJIb30BaHUS JIOKYMEHTaMU:
— Y4eOHUKH, yueOHbIe nocooust - y4eOHBIN TOJ;
—  HAY4YHO-TIOMYJISIpHAs,  IIO3HABaTeNlbHAs,  XYyJIOKECTBEHHas  JuTeparypa -1  mecsi;
— MEPUOTNUECKHAE U3JaHus, U3IaHUS MOBBIINIEHHOTO cripoca -15 JTHEM;
B) IOJIL30BATEIM MOTYT TPOJIJITUTH CPOK TIOJIb30BaHUS JOKYMEHTAMH, €CIH Ha HUX OTCYTCTBYET CIPOC
co CTOPOHBI JpYTUX MOJIb30BATENEH.
36. [MTopsimox TI0JTE30BaHUS YUTATHLHBIM 3aJI0M:
a) JOKyMEHTHI, MpenHa3HAauYeHHBIC Ui pa0dOThl B YHTAJIHHOM 3ajie, Ha JIOM HE BBIIAIOTCS,
0) SHIMKIONENNH, CIPABOYHHUKH, pPEAKHE, IEHHBbIE W WMEIOMIMECS B E€IWHCTBEHHOM OJK3EMILIIPE
TOKYMEHTHI BBIJIAIOTCS TOJILKO TUTST paboThI B YUTAITHHOM 3aje;
37. [Topsimox paboThI c KOMITBIOTEPOM, PacIoI0KEHHBIM B onbmuoTeKe:
a) paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB 0Opa30oBaTEIBHOTO MpoIllecca MPOU3BOAMUTCS IO Tpaduky,
yTBepxkaeHHOMY aupekTopoM MBOVY «lllkoma Ne 57» u B mpHUCYTCTBHHM COTpPYIHUKA OUOIMOTEKH;
0) paspemaercs paboTa 3a OJHUM TIEPCOHAIBHBIM KOMIIBIOTEPOM HE Oojiee IBYX YEIOBEK

OJTHOBPEMEHHO;
B) IMI0JIb30BATeNb HMMEET NpaBO pabOTaTh C HETPAJAUIMOHHBIM HOCUTEIEM HWH(POPMAIUU MOCIe
MpeABaAPUTEIHHOTO TECTUPOBAHUS ero pabOTHUKOM OnOIMOTEKN;

r) 10 BCEM BOMpocaM TNoucka MHPopMmanuu B VHTEpHETE IMOJIb30BaTeNb JOJDKEH 00pamiaThCst K
paboTHHUKY OHOJIMOTEKH; 3ampemiaeTcss oOpamieHue K pecypcam VHTepHeTa, MpennojararinmM
orIaTy;

) paboTa ¢ KOMIIBIOTEPOM IPOU3BOJMUTCS COTIIACHO YTBEP)KIACHHBIM CAHHTAPHO-THTHCHUYCCKUM
TpeOOBAHUSM.



